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MHOJIOKEHHE
0 3alUTE NMMEPCOHAJBbHBIX JAHHBIX paﬁoTHl/lKOB
1. O0mme nonoxkeHnst
1.1.Hacrosiee [lonoxkeHue o 3amure NepcoHaIbHbIX JaHHBIX PAOOTHUKOB MyHUIIMTIIATIBHOTO OI0KETHOTO
JIOIIKOJIBHOTO 00pa3oBareabHOro yupexkaenus «Jlerckuit cam Ne 4 «Cokonenok» (nanee — [lonoskenue)
pa3paboTaHo ¢ LEJbIO 3aIUThl HHYOPMALMH, OTHOCSIIENCS K IMYHOCTH U JIMYHOM KU3HU paOOTHUKOB, B
cooTBeTcTBUM ¢ DenepanibHbIM 3aKkoHOM «O0 oOpaszoBanuu B Poccuiickoit denepanmm» ot 29.12.2012r. Ne
273-D3; co crarbeit 24 Koncrutynun Poccuiickoit @enepanuu, TpynoBsiM kogekcoM Poccuiickoit
®enepanyu u PenepanbHbiMu 3akoHaMu 0T 27 utoist 2006 rona Ne 149-d3 «O06 undopmarum,




MH(POPMALIMOHHBIX TEXHOJIOTUX U 0 3a1uTe nHpopmanum», ot 27 utosig 2006 r. Ne 152-03 «O
INEPCOHAJILHBIX JTAHHBIX».

1.2. ITonoxeHue o 3aIuTe MePCOHATBHBIX TAHHBIX PAOOTHUKOB YCTAHABIMBAET MOPSIO0K MOTY4YEHUs, yUeTa,
00pabOTKH, HAKOIUIEHHSI U XPaHEHHsI JOKYMEHTOB, COJIEPKAIIMX CBEJICHHS, OTHECEHHBIE K IEPCOHAIBHBIM
JaHHBIM PaOOTHUKOB yupeskaeHus. PaboTHUKaMU cUnTArOTCS JIMIA, padOoTaloIIne B YUPEIKACHUH 110

1.3. Lenpro Hacrosero IlonoxeHus sBaseTCs UCIOIHEHUE 3aKOHOAaTeILCTBa PD B 001acTH 3aIMTHI
NEPCOHAIBHBIX JIAHHBIX.

1.4. K aktam 00s13aTe/IbHBIM K UCTIOTHEHHIO B BIOPKETHOM yUpeKIeHUN OTHOCSTCA 3aKOHOIaTenbcTBO PO B
cdepe 3amuThl HHGOPMAIMHY, a TAKXKe MPUHATHIC HA €T0 OCHOBAaHUHU JIOKAJIbHbIE HOPMAaTHBHbIE AKThI
YUpEKACHUS.

2. OcHOBHbIE MOHATHS H COCTAB NEPCOHATbHBIX JAHHBIX PA0OTHUKOB.

2.1. JIns ueneit Hacrosmero ITonoxkeHus UCob3yoTcs CIeLyOINUE OCHOBHBIC TOHATHS:

— MepCOHANIbHBIE JaHHbIE PA0OTHHUKA — J1100as MHGOPMALHs, OTHOCSIIAACS K ONPEICIICHHOMY WIIN
olpesieNnsieMOMY Ha OCHOBAaHUM TaKOM MHpOpMaluu pabOTHUKY, B TOM YHUCIIE €ro (haMUIHs, UMs,
OTYECTBO, I'O1, MECHLL, 1aTa U MECTO POXKICHHUS, aJIpec, CEMEITHOe, COLMalIbHOE, UMYILIECTBEHHOE
oOpa3zoBanue, mpodeccusi, 10X0abl, Apyras nHdopmManus, HeooxoauMasi padOTOAATENIO B CBS3U C TPYIOBBIMU
OTHOIICHHUSMH;

— 00paboTKa NEepCOHAIBHBIX JaHHBIX — COOp, CUCTEMAaTU3allMsl, HAKOIUIEHUE, XpaHEHHeE,
yTouHeHHe (0OHOBIIEHUE, U3MEHEHHUE), UCIIOJIb30BaHNE, pACIIPOCTPAaHEHHE (B TOM YHCIIE Tiepeaaya),
o0e3nnunBaHue, OJI0KUPOBaHHUE, YHUUTOXKEHNE IIEPCOHANIBHBIX JaHHBIX paboTHUKOB JJOVY;

— KOHQHUICHINATBHOCTh MEPCOHABHBIX TAaHHBIX — 00s3aTeNIbHOE IS COOMIOICHUS] HA3HAYSHHOT O
OTBETCTBEHHOTO JIUIIA, TOJYYHUBIIETO JOCTYM K NEPCOHATIBHBIM JIJaHHBIM paOOTHUKOB, TpeOOBaHKE
HE JIONyCKaTh UX PACIpOCTpaHEHUs! Oe3 coriacus pabOTHUKA UM MHOTO 3aKOHHOTO OCHOBAHMS;
—pacnpocTpaHeHHe ePCOHATBHBIX JaHHBIX

—JIeWCTBYS, HATIPaBJICHHBIC Ha MepeAady NepCOHANBHbIX TaHHBIX PAOOTHUKOB ONpPEeTICHHOMY KPYTY JIHI]
(mepenaya nepcoHaIbHBIX

JAHHBIX) MM Ha O3HAKOMJIEHHE C IEPCOHATBHBIMU JAHHBIMU HEOIPAaHWYEHHOT'0 KpyTa JIUII, B TOM
qycie 0OHapOJ0BaHHE MEPCOHANBHBIX TaHHBIX pAOOTHHKOB B CPEICTBAX MAacCOBOM MH(pOpMaIny,
pa3MeleHre B HHPOPMAIIMOHHO-TETIEKOMMYHUKAIIMOHHBIX CETAX WM MPEJOCTAaBICHHUE JOCTYIa K
NEepPCOHATIBHBIM JIAHHBIM PAaOOTHUKOB KaKUM-JINOO HHBIM CIIOCOO0M;

— MCHOJIb30BaHUE MIEPCOHATBHBIX TaHHBIX — JIEHCTBUS (ONepannu) ¢ NepCcoHaIbHBIMU JTaHHBIMH,
coBeplIaeMble JODKHOCTHBIM JIULIOM JIOY B Lensax NpUHATHS PELISHUH WIN COBEPIICHUS HHBIX
JeHCTBUMN, MOPOXKJAIOLINX IOPHIMYECKUE MTOCIEACTBUS B OTHOIIEHUH paOOTHUKOB THOO MHBIM
00pa3oM 3aTparuBarOIIMX UX MpaBa U CBOOOBI MM IpaBa U CBOOOIBI JPYTHX JIHIL;

— OJIOKMpOBaHME MEPCOHANBHBIX TaHHBIX — BPEMEHHOE MpeKpalieHue coopa, CHCTeMaTU3aLuH,
HaKOIUICHHSI, UCIIOJIb30BAHUS, PACIIPOCTPAHEHUS TIEPCOHANIBHBIX TaHHBIX paOOTHHKOB, B TOM YHCIIE
UX Tepeayn;

— YHUYTOKCHHE TIEPCOHATBHBIX TAHHBIX — JEHCTBUS, B pe3yIbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTaHOBUTH COJIEpP/KaHKE TMEPCOHANBHBIX JTAHHBIX B MH()OPMALMOHHOM cHcTeMe MepCOHATbHBIX
JTAaHHBIX PAaOOTHUKOB WJIM B PE3yJIbTaTe KOTOPBIX YHUUTOXKAIOTCS MaTepUaNIbHbIE HOCUTENN
HEepPCOHATIBHBIX JAaHHBIX PAOOTHUKOB;

— 00e3nMuYMBaHe EPCOHATBHBIX JAHHBIX — ACHCTBHUS, B PE3yJIbTaTe KOTOPHIX HEBO3MOXKHO
OIIPEIETUTh MPUHAUIEKHOCTh NIEPCOHANIBHBIX TAaHHBIX KOHKPETHOMY PaOOTHHKY;

— 0011e10CTyIHBIE IEPCOHANBHBIE JaHHBIC — TEPCOHANBHBIE JAHHBIC, JOCTYI HEOTPAaHUYEHHOTO
KpyTa JIUI] K KOTOPBIM MIPEAOCTABIIEH C COIIacks paOOTHHUKA UM Ha KOTOPBIE B COOTBETCTBHH C
(benepasbHBIMU 3aKOHAMH HE PAacIPOCTpaHsAeTcsl TpeboBaHKe COOMIOAECHUS KOH(DUASHIIMAIBHOCTH.
— uHpopMaIysa — cBeieHHs (coOOIIeHNs, TaHHbIE) HE3aBUCUMO OT (DOPMBI UX IPEICTABICHUS.

— TOKYMEHTHPOBaHHas HHPOpMaIusa — 3apUKCUPOBaHHAs HA MAaTePUAILHOM HOCUTENE ITyTeM
JlokyMeHTHpOBaHus MHGOPMAIHS C PEKBU3UTAMU, TO3BOJIAIOIIUMHU ONPEAETUTh TaKyl0 HH)OPMALIUIO WK €€
MaTepuabHbIi HOCUTEb.

2.2. B cocTtaB nepcoHalbHbIX JaHHBIX pa00THUKOB JIOY BXOIAT HTOKYMEHTHI:

- aHKeTHbIC U Ouorpaduyeckue JaHHbIE,

- 00pa3zoBaHue;

- CBEJICHUS O TPYAOBOM U OOIIEM CTaXe;

- 0 IPEeAbITYIIEM MecTe paboThI;

- CBEJICHUS O COCTABE CEMBH;

- CBEJICHUS O COIIMAJIbHBIX JIBIOTaX;

- IaCIIOPTHBIE JTaHHBIE;

- CBEICHUS O BOMHCKOM YY€ETE;




- CBEJICHHS O 3apabOTHOM IIaTe COTPYJHHKA,
- CIICNMUAJIBbHOCTD, 3aHUMAEMas JOJIXKHOCTD,

- aJipec MecTa KUTEJIbCTBA; JOMAIIHUN TesnedoH;

- HaIM4Me cyauMocTtel U (W) (akta yroJIOBHOTO Ipeciie/l0BaHus;

- pe3yJIbTaThl MEAUIIMHCKOTO OCMOTpa Ha MPEJAMET MPUTOTHOCTH K OCYIIECTBICHHUIO TPYIOBBIX
0053aHHOCTEH;

- cojiep KaHKe TPYAOBOTO JI0TOBOPA;

- MOJTMHHUKY ¥ KOTIUU TIPUKA30B IO JINYHOMY COCTaBY;

- JIMYHBIE JIeJ1a U TPYAOBbIC KHWKKH COTPYIHUKOB,;

- OCHOBAHMSA K MPUKa3aM 10 JUYHOMY COCTaBY;

Jiena, coaeprKaliie MaTepratbl MO TOBBIIICHUIO KBATM(UKAIIUY U TIEPENIOITOTOBKE COTPYIHUKOB,
WX aTTECTAIMHU, CIIY>KEOHBIM pacciel0BaHUSIM.

2.2.1.laHHbIe TOKYMEHTHI ABJISIIOTCS KOH(UACHIIUATHHBIMU.

2.3. Kommiekc TOKyMEHTOB, CONPOBOXK A0 ITporiecc 0(pOpMIIEHUs TPYJOBBIX OTHOIIEHUH
pabotHuka B JIOY npu ero npueme, nepeBojie 1 yBOJIbHEHUH.

2.3.1. Undpopmanus, npencrapisieMas pabOTHUKOM IpU NOCTYIUIEHUH Ha padoty B IOV, nomxkHa
MMETh TIOKyMeHTaJbHYI0 (hopmy. [Ipu 3akroueHnn TpyA0BOro 10roBopa B COOTBETCTBUU CO CT. 65
Tpynosoro konekca Poccuiickoit denepanuu JMi0, MOCTyNAIOIee Ha padoTy, MPEIbIBISIET
paboToaaTento:

— MacTHoOPT WM UHOM TOKYMEHT, YIOCTOBEPSAIOIINI JINYHOCTH;

— TPY/AOBYIO KHUKKY, 32 UCKITIOYEHHEM CITy4aeB, KOTJa TPYI0BOM JOTOBOP 3aKIIOYAETCs BIIEPBHIE
Wi pabOTHHUK MOCTYIaeT Ha paboTy Ha YCIOBUSX COBMECTUTEILCTBA, TUOO TPY10Bask KHUXKKA Y
paboTHUKA OTCYTCTBYET B CBSA3M C €€ YTPAaTOH WK MO APYTUM NpUIHHAM;

— CTPaxoBO€ CBUJIETEIBCTBO IT'OCYJAPCTBEHHOTO IEHCUOHHOTO CTPaXOBaHUS;

— JIOKYMEHTBI BOMHCKOTO yueTa — JIJIsl BOGHHOOOSI3aHHBIX M JIUII, MOJIJIEIKAIMX BOMHCKOMY YUETY;
— JIOKYMEHT 00 00pa30BaHUM, O KBATH(PHUKAIIMN WU HATUYUH CHIEIUATbHBIX 3HAHUN — MPU
MOCTYIUIEHUHU Ha paboTy, TpeOYIOIIYIO CTIeUaIbHBIX 3HAHUN WIH CHEIUAIbHOM MOITOTOBKY;

- CIIPaBKy O HAJIMYUH (OTCYTCTBHH) CYTUMOCTH U (MiH) aKkTa yroJoBHOIO IMpecie10BaHus MO0 o
MPEKPALEHUH YTOJIOBHOTO MPECIIEOBAHUS IO PEaOMIUTUPYIOIIUM OCHOBAHUSIM, BBIJIAHHYIO

B MOpsKE U 110 GopMe, KOTOPbIE YCTaHABIUBAIOTCS (peiepaibHBIM OPraHOM HCIIOTHUTEIBHOM
BJIACTH, OCYIIECTBIIONIMM (DYHKIIUH 110 BBIPAOOTKE M PeaIi3alii roCy1apCTBEHHOM MOJIMTHKH U
HOPMaTUBHO-TIPABOBOMY PETYJIIMPOBAHUIO B c(hepe BHYTPEHHHUX JIET;

— cBuzeTenscTBO 0 npucBoenun MHH (mpu ero Hanuuum y paboTHUKA).

2.3.2. Ilpu odopmitennn padotHrka B JIOY paOOTHHKOM OT/ie/Ia KaJIpoOB 3aIOIHACTCS
yaudunupoBannas popma T-2 «JIuvHas kapTouka pabOTHHUKA», B KOTOPOH OTPasKarOTCs
CJIEIYIONIE aHKETHBIC U Onorpaduieckue JaHHbIe padOTHUKA!

— obmue cBenenus (P.M.0. paboTHUKA, 1aTa POXKICHHS, MECTO POXKICHHS, TPAKIAHCTBO,
o0OpazoBanue, mpodeccus, CTak paboThI, COCTOSTHUE B Opake, MacmopTHHIC JaHHBIC);

— CBEJICHHS O BOMHCKOM Y4YeTe;

— JIJaHHBIE O TIpHEeMe Ha PadoTy;

B nanpHelineM B IMYHYIO KAPTOYKY BHOCSTCSI:

— CBEJICHHS O MEPEeBOIax Ha JIPYTyIo padoTy;

— CBEJCHUA 00 aTTeCTaIluN;

— CBEJICHHS O MOBBIIICHUH KBaTH(PHUKALINY;

— CBEICHHSA O MPOo(PecCHOHATBHOM NMEePETnoAroTOBKE;

— CBEICHMA O Harpajax (MOOLPEHMSIX ), TOYETHBIX 3BaHUSAX;

— cBeZieHHs 00 OTITyCKax;

— CBEJICHHS O COIMATBbHBIX rapaHTHSX;

— CBEJICHHS O MECTE KHUTEJIbCTBA U KOHTAKTHBIX TeJIe()OHAX.

2.3.3. B IOY co3aatoTcs U XpaHATCs CIAEAYIOLINE IPYIIIbl JOKYMEHTOB, COJAEpKaIIUe JAHHbBIE O
pabOTHUKAX B €IMHUYHOM WJIM CBOJAHOM BHJIE:

2.3.3.1. IoKyMeHTHI, COAepIKaIIie ePCOHATbHBIE TaHHbIE PA0OTHUKOB (KOMILJIEKCHI IOKYMEHTOB,
COTIPOBOKAAOIIHE MpoIiecc 0hOPMIICHUS TPYAOBBIX OTHOILICHHUH MTPH IpUeMe Ha padoTy,
NepeBo/JIe, YBOJIHHEHUH; IPOBEACHUIO COOECET0BAaHMI C KAHIUIATOM Ha JOJDKHOCTb; MOTMHHUKA
Y KOTIMY MPHUKA30B IO JHYHOMY COCTaBY; JIMYHBIC JeJla U TPYIOBbIE KHIDKKU paOOTHHUKOB; JIena,
coJieprKalliie OCHOBAaHUS K MIPHUKa3y 0 JIMYHOMY COCTaBYy; JeJia, COAEPKALUEe MaTepUalIbl
aTTecTanuy pabOTHUKOB; CITYy>KEOHBIX paccieI0BaHUM; CIIPAaBOYHO-HH(OPMAIIMOHHBIH

OaHK JaHHBIX T10 MEPCOHATY (KapTOTEKH, KYPHAIIbI ); TOUIMHHUKH U KOTIUU OTYETHBIX, aHAJTUTUICCKUX U
CIPaBOYHBIX MAaTEPHUAJIOB, TIepeiaBaeMbIX pyKoBoACTBY IOV, pyKOBOAUTENSIM CTPYKTYPHBIX
MOJIpa3IeIICHIIT; KON OTYETOB, HAIPABIIEMBIX B TOCYIaPCTBEHHBIE OPTaHbl CTATUCTHKH, HAJIOTOBBIC
WHCTICKIINH, BBIIIECTOSIINE OPTaHbl YIPABICHUS U APYTHE YUPEIKIACHUS).




2.3.3.2. JlokyMeHTaIMs 110 OpraHu3aluy paboThl CTPYKTYPHBIX Opa3AeIeHHN (J10KHOCTHBIE
MHCTPYKINHU paOOTHUKOB, IIPUKAa3bl, paclopsKeHus, yKazaHus pykoBojacTea I0Y); TOKyMEHTBI 110
IUIAHUPOBAHUIO, YUETY, aHAJIU3y U OTYETHOCTH B 4acTH paboThl ¢ epcoHanoM J[OY.

3. Obs3anHOCTH padoTonaTeJisi

3.1. B nensax obGecrnieueHus mpaB U cBOOO/ YEIOBEKA U IPpayKIaHWHA PabOTOJATENh U €T0 MPEJICTaBUTEIH
nmpu  00pabOTKE TMEepPCOHAIBHBIX JAHHBIX pabOTHHWKA 00s3aHbl COOJIONATH CICAYIOIIHE OoOIue
TpeOoBaHusI:
3.1.1. OGpaboTKa nepCcoOHANBHBIX JAHHBIX PAOOTHHKA MOXET OCYIIECTBISITHCS UCKIIOUUTENIBHO B LEIAX
obecrnieueHHst COOJIIOJICHHUS 3aKOHOB M MHBIX HOPMAaTHBHBIX IPABOBBIX aKTOB, COACHCTBUS paOOTHUKAM B
TPYAOYCTpOiicTBe, OOy4YeHHH M NPOABMKEHHM IO Ciyx0e, oOecnedyeHus JUYHOW O€30MacCHOCTH
pabOTHHUKOB, KOHTPOJISI KOJMYECTBA M KAayecTBa BBINIOJIHIEMOH PaOOTHI M OOECIICYCHUS] COXPAHHOCTH
UMYIIECTBA.
3.1.2. Ilpu onpexneneHun odbeMa U colepkaHusi 00padaThIBAEMbIX NEPCOHAIBHBIX JaHHBIX PaOOTHHUKA
paboronarens goimkeH pykoBoacTBoBathbes Konctutyuumeir PO, TpymoBeiM kojekcom PD u uHbIMU
(benepaybHBIMU 3aKOHAMMU.
3.1.3. Bce nepcoHanbHble JaHHbIE paOOTHHKA CIEAYEeT MOJydaTh Y Hero camoro. Ecnmu mepcoHanbHbIE
JaHHBIE pPa0OTHHKA BO3MOKHO TMOJYYHUTh TOJBKO Y TPEThEH CTOPOHBI, TO PAOOTHUK MOJDKEH OBITh
yBEJIOMJIEH 00 3TOM 3apaHee U OT HEero JIOJKHO OBbITh MOJIy4eHO MHCbMEHHOe cornacue. Paboronatens
JOJDKEH COOOmMTh pabOTHUKY O WENsX, NPEANoNaraéMblX HCTOYHHUKAX M CIIOCO0aX TOJTydeHUs
NEPCOHAJBHBIX JAHHBIX, a TaKXe O XapaKTepe MOJUIeXkKallUuX MOJYYEHUIO NEePCOHAJBHBIX MAHHBIX U
MOCJIEICTBHSIX OTKa3a pabOTHUKA J1aTh MMCBMEHHOE COTJIache Ha UX MOJTyYeHHE.
3.1.4. PaboToaTens He UMeET IpaBa MoJIydaTh U 00padaThIBaTh IEPCOHANIBHBIC JaHHBIE PAOOTHUKA O €T0
MOJIUTUYECKHUX, PEIIMTHO3HBIX M MHBIX YOSKICHHSX M YaCTHOHW JKM3HHU. B ciydasx, HEmocpencTBEHHO
CBSI3aHHBIX C BOINPOCAMH TPYIOBBIX OTHOIIEHUH, B cooTBeTCTBMM coO CT. 24 Koucturyuun PO
paboTojaTeNb BOpaBe MOIydaTh M 00padaThiBaTh JAHHBIE O YaCTHOW KM3HU PAaOOTHUKA TOJIBKO C €ro
MUCbMEHHOTO COTJIacHsl.
3.1.5. PaboTtonaTenb He UMEET MpaBa Noay4yaTh U 00pabaThIBaTh MEPCOHANBHBIE JaHHBIE PAOOTHHUKA O €T0
YJICHCTBE B OOILECTBEHHBIX OOBEAMHEHHUSIX WM €ro MpOQCOI03HON NesITeIbHOCTH, 3a HUCKIIOUYEHUEM
CITydaes, MPeTyCMOTPEHHBIX (eIepabHBIM 3aKOHOM.
3.1.6. IIpu mpuUHATUM pelIeHui, 3aTparuBaloIUuX UHTEpeChl pabOTHHKA, pabOTOATEeh HE UMEET IpaBa
OCHOBBIBAThCSI Ha TIEPCOHANBHBIX JaHHBIX PaOOTHHKA, TONYYEHHBIX WCKIIOUUTENIEHO B PE3yNIbTaTe HX
aBTOMAaTH3HPOBAHHONW 00PaOOTKH MM AIIEKTPOHHOTO MOIYYEHHS.
3.1.7. 3amuTa nepcoHANbHBIX JaHHBIX paOOTHHKA OT HEMPaBOMEPHOTO MX HCIIOJIb30BAaHUS WU yTPaThl
JOJDKHA OBITH oOOecriedeHa paboTojaTeNieM 3a CUeT €ro CpeACTB B MOpPSAKE, YCTaHOBICHHOM
(beneparbHBIM 3aKOHOM.
3.1.8. PaGOTHMKHM W HMX NPEACTABUTEIU OJKHBI OBITH O3HAKOMIICHBI MO POCIHUCH C JOKYMEHTaMH
MPENNPUATHS, YCTaHABIMBAIOIIMMU MOPSIA0K 00pabOTKH MEePCOHATIBHBIX JAHHBIX PaOOTHUKOB, a TaKXKe
00 UX mpaBax U 0053aHHOCTSX B 3TOM 001aCTH.
3.1.9. PaboTHUKH HE TOJDKHBI OTKA3bIBATHCS OT CBOMX MPAB HA COXPAHCHHE U 3aIIHTY.

4. O0s3aHHOCTH Pa0OTHUKA

PaboTHuk 00s3aH:

4.1. llepenaBatp pabOTOAATEINO WM €TO MPEACTABUTEII0 KOMILIEKC JOCTOBEPHBIX TOKYMEHTHPOBAHHBIX
IIEPCOHAJIBHBIX TAHHBIX, [IEPEYEHb KOTOPHIX YCTaHOBJIEH TpynoBbsIM KojeKkcoM PD.

4.2. CBOEBpPEMEHHO B pPa3yMHBIA CpOK, HE TMPEBBINAIONMNA 5 OHEHW, coobmare padoromaTenio 00
M3MEHEHUU CBOMX NEPCOHAIBHBIX JaHHBIX.

5.3ammTa nepcoHAJBLHBIX JAHHHBIX

5.1. Ilox yrp030171 HJIM OIIACHOCTBIO YTpaThbl INMCPCOHAJIBHBIX NAHHBIX IMOHUMACTCA CAUHUYHOC HIINU
KOMIIJICKCHOC, PC€aJIbHOC WJIM IMOTCHUMWAJIBHOC, aKTUBHOC HJIM MMACCHBHOC IMPOABJICHHUEC 3JIOYMBIIIJICHHBIX
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BO3MOYKHOCTEH BHEIIHUX WM BHYTPEHHUX MCTOYHHKOB YIpO3bl CO37aBaTh HEOJIAromnpusITHbIE COOBITHS,
OKA3BIRATh IECTAOUIM3UPYIOIIee ROICHCTRIE HA 3ANTUINACMYI0 HHOOPMATTIIO

5.2. Puck yrpo3sl J100b6IM HHPOPMALIMOHHBIM PECypcaM CO3JAI0T CTUXUIHBIE OEICTBHS, SKCTpEMaJbHbIE
CUTyalluu, TEPPOPUCTUYECKUE MACHCTBHS, aBapuu TEXHUYECKUX CPEACTB W JIMHUN CBSA3H, Jpyrue
O0OBEKTHBHBIE OOCTOSTENBCTBA, @ TAK)KE 3aWHTEPECOBAHHBIC M HE 3aWHTEPECOBAHHBIC B BO3HHUKHOBEHHUH
YTPO3bI JIHIIA.

5.3. 3ammTa nepcoHaNbHBIX TaHHBIX MPECTABIISAET COOOM JKECTKO PETIaMEHTUPOBAHHBINA M TUHAMUYECKH
TEXHOJOTMYECKH  Mpolecc, MNpeAyNpeKAaronuii  HapylleHWe  JOCTYIMHOCTH,  IEJIOCTHOCTH,
JIOCTOBEPHOCTH M KOH(UACHIMAIBHOCTH TIEPCOHAIBHBIX JAHHBIX U B KOHEUHOM CYeTe 00ECTIeUYMBAIOIINI
JIOCTaTOYHO HAJIeKHYIO 0€30MacHOCTh HHPOPMAIMH B MIPOLIECCE YIPABICHYECKON U MPOU3BOJICTBEHHOM
JEeSATENTbHOCTH KOMIIaHHH.

5.4. 3ammra nepcoHaNbHBIX JAHHBIX PA0OTHHKA OT HEMPABOMEPHOI'O WX MCIOIb30BAHUS WU YTPATh
JoJKHa ObITh oOecriedeHa paboTojaTeseM 3a CYET €ro CpelACTB B IOPSJIKE, YCTaHOBICHHOM
benepaabHBIM 3aKOHOM.

5.5. BHyTpeHHss 3amuTa.

5.5.1. OCHOBHBIM BHHOBHUKOM HECAHKIIMOHUPOBAHHOTO JIOCTyIa K MEPCOHAIBHBIM JAHHBIM SIBISIETCS,
KaK TpaBWIIO, MIEPCOHAJ, PadOTalOMMi C JOKyMEHTaMH M 0a3aMu JaHHBIX. PermameHramust goctymna
nepcoHana K KOH(UICHIIMAIbHBIM CBEICHUSAM, TOKyMEHTaM U 0a3aM JJaHHBIX BXOJIUT B YHCIIO OCHOBHBIX
HANpaBICHUH OPraHU3alMOHHOW 3amMThl WHGOpPMAIMM W TpeJHa3HaueHa s pasrpaHUYCHUs
MOJTHOMOYHI MEXKAY PYKOBOAUTEISIMU U CIICUATHCTAMU OPTaHU3aIIH.

5.5.2. Jlnsa oOecriedeHusi BHYTPEHHEW 3alllUThl IMEPCOHAIbHBIX JIAHHBIX PAOOTHUKOB HEOOXOIUMO
cobmoaaTh ps Mep:

- OrpaHWuYEHHE M periiaMeHTalusi cocraBa pPaOOTHUKOB, (DYHKIIMOHAJIBHBIE OOS3aHHOCTH KOTOPBIX
TpeOyIOT KOH(PHUICHIINATHHBIX 3HAHHIA,

- cTporoe u30upareabHOE U OOOCHOBAaHHOE paclpeiesieHue JIOKYMEHTOB M HH(OpPMaIMH MEXAy
paboTHUKaMU;

- palmMOHANBHOE pa3MemeHHe padodynx MecT pPa0OTHUKOB, TPH KOTOPOM HCKIIOYANOCh OBl
OECKOHTPOJILHOE MCII0JIb30BAaHKE 3alUIaeMOi HH(pOpMAINH;

3HaHUE Pa0OTHUKOM TPeOOBaHWN HOPMATUBHO-METOAMUYECKUX JOKYMEHTOB IO 3aIIUTe WH(OPMAIMH U
COXPaHEHHIO TalfHbI;

- HAIMYHE HEOOXOJMMBIX YCIIOBHH B TOMEMICHUU JJIsi pabOThl ¢ KOHPHUICHIIMATHLHBIMA JOKYMEHTAMHU |
0a3amMu TaHHBIX;

- OTIpe/IeTICHHUE W PETrJIaMeHTaIUs COCTaBa paOOTHUKOB, MMEIOIIHX TPABO JTOCTYIA (BX0/1a) B IOMEIICHHE,
B KOTOPOM HaXOJMTCSl BEIYMCIUTEIbHAS TEXHUKA;

- OpTraHu3aIys TIOPSIKa YHUUTOKEHHSI HH(POPMAIIHH;

- CBOCBPEMEHHOE BBISIBJICHUE HapyLIeHUs TPEOOBaHUN pa3peIIUTEeIbHOW CUCTEMBI JOCTYIa paOOTHUKAMHU
MOJIpa3/iesIeHuUS;

- BOCIIUTATENbHAS U pa3bsCHUTENbHAS paboTa ¢ COTPYIHHKAMM TOJPA3JIEICHUs M0 MPeayNpesKICHUIO
yTpaThl IEHHBIX CBEJACHUN MU paboTe ¢ KOHOUIECHIIMAIBHBIMU JOKYMEHTAMU;

- HE JIOMyCKaeTcs Bblavya JUYHBIX JIeJl COTPYIHUKOB Ha paboune MecTa pykoBoauTenel. JInunbie nena
MOTYT BBIJJaBaThCsl HAa paboune MecTa TOJILKO FeHepaIbHOMY TUPEKTOPY, paOOTHUKAM OT/elNa epcoHaa
U B HUCKJIIOUUTENBHBIX CJIydYasx, IO NHCbMEHHOMY pa3peUICHUI0 TEHEpaJbHOTO JTUpEKTopa, -
PYKOBOJMTEIIO CTPYKTYPHOTO Moipa3ieieHus (HapuMep, Ipy MoAr0TOBKE MaTepUasoB JUIsl aTTeCTalluu
paboTHUKa).

5.5.3. 3ammTa nepcoHaIbHbIX JaHHBIX COTPYIHUKA HA SJIEKTPOHHBIX HOCUTEIISIX.

Bce mamkm, conepikamiue nepcoHaNbHBIE NAaHHBIE COTPYIHHKA, JOJDKHBI OBITH 3aIIMIICHBI MapoJieM,
KOTOPBIA COOOIIaeTCs] PYKOBOAUTEIIO CIYKOblI YIpPABICHUS MEPCOHAIOM M PYKOBOIUTEIIO CIIY:KOBI
MH(POPMALMOHHBIX TEXHOJIOTHH.

5.6. BHemusig 3ammra.

5.6.1. Jlns 3amuTel KOHPUICHIMATBHON HH)OPMAIIMH CO3AI0TCS LIeJIeHANIPABICHHBIE HEOIaronpusTHBIC
YCIIOBUSL U TPYAHONPEOJOJUMBbIE  TPEMATCTBUS AN JIMIA,  [BITAIOIIET0CS  COBEPUIUTH
HECAaHKIIMOHMPOBAHHBIK ~ JOCTYn M  oBiageHue  wuHpopmarmein. llempio u  pesynbraTom
HECAaHKLIMOHUPOBAHHOTO JOCTyMa K MH(GOPMALMOHHBIM pecypcaM MOXKET ObITh HE TOJIBKO OBJaJIeHHE
[ICHHBIMH CBEJICHUSIMH M MX WCIIOJIb30BaHUE, HO U UX BUJIOU3MEHEHUE, YHUUTOXKCHIE, BHECEHUE BHPYCa,
noaMeHa, danbcudukays cogep aHus peKBU3UTOB JTOKYMEHTA U JIp.

5.6.2. Tlox MOCTOPOHHUM JIMLIOM IIOHUMAeTCs JI00O€ JHI0, HE HMEIOUIEe HENOCPEACTBEHHOIO
OTHONICHUS K JEATEIBHOCTH KOMIAHHUH, MOCETUTENH, PAOOTHUKU JPYTUX OPTaHU3AI[MOHHBIX CTPYKTYP.
[TocTopoHHHME JMIIa HE JMOJDKHBI 3HATh pacmpeaencHue (yHKIWH, pabouue MpPOIECcChl, TEXHOJOTHIO
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COCTaBJICHUA, O(bOpM.HeHI/ISI, BCACHUA U XPAHCHUSA HOKYMCHTOB, ACI U pa60q1/1x MaTepuajioB B OTHACIIC
IIepcoHala

5.6.3. Jlns olecrneyeHHss BHEIIHEH 3allUThl TMEPCOHANBHBIX JAHHBIX COTPYIHHKOB HEOOXOAMMO
co0JIro1aTh szl MEP:

- IOPSAJIOK TIpHUEMa, yUeTa U KOHTPOJIS JeATEIbHOCTH ITOCETUTENEN;

- IPOIYCKHOW PEXUM OpraHU3alNY;

- Y4eT ¥ MOPSII0K BbIAUN yJOCTOBEPEHMI;

- TEXHUYECKUE CPEICTBA OXPaHbl, CUTHAJIM3ALNH;

- IOPSAJIOK OXPaHbI TEPPUTOPUH, 3aHUI, TOMEILIEHUH, TPAHCTIOPTHBIX CPE/CTB;

- TpeOOBaHUs K 3aIuTe UH(POPMALMK IPU UHTEPBBIOMPOBAHUN M COOECE0BAHUSIX.

5.7. Bce nuna, CBA3aHHBIC C IMMOTy4eHHEM, 00pabOTKON ¥ 3alIMTON TMEPCOHANBHBIX JAHHBIX, 00s3aHBI
HOJIKMCATh 0053aTEILCTBO O HEPA3IJIALIEHUH TEPCOHAIBHBIX TaHHBIX PAOOTHUKOB.

5.8. 1o BO3MOKHOCTH TIEPCOHAIILHBIE TaHHBIE 00€3TUYNBAIOTCA.

5.9. Kpome Mep 3amuThl NepCOHAIBHBIX JIaHHBIX, YCTAHOBJICHHBIX 3aKOHOJATEILCTBOM, pabOTOIaTeNH,
pabOTHUKM M UX HPEJICTaBUTENIM MOTYT BbIpaOaThIBaTh COBMECTHBIE MEpBI 3aIMTHI MEPCOHATBHBIX
JTaHHBIX PAaOOTHUKOB.

6. OTBeTCTBEHHOCTH 3a pasrjalleHue KOH(PHMICHUHAJbHOH HH(oOpManuu, CBA3aHHOH C
NEePCOHATbHBIMHU JAaHHBIMH PA0OTHHKOB

6.1. Jluua, BUHOBHbIE B HApYyLIEHUU HOPM, PETrYIMPYIOIIMX I[OJIy4eHHE, OO0pabOTKy U 3aluTy
NEPCOHAJBHBIX JAHHBIX PAaOOTHHUKA, NMPHUBIEKAIOTCS K JUCLUIUIMHAPHOM OTBETCTBEHHOCTH. K JnaHHBIM
JUIAaM MOT'YT ObITh IPUMEHEHBI CJIEIYIOIINE TUCIUIUINHAPHBIEC B3bICKAHUSA:

a) 3aMeyYaHue;

0) BBITOBOP;

B) NPEAYNPEXICHUE O HEMOIHOM JIOJKHOCTHOM COOTBETCTBUHY;

') OCBOOOXK/ICHHE OT 3aHUMAEMOU JJOJDKHOCTH;

1) YBOJIbHEHHE.

6.2. 3a KaxabIlil NTUCUUIUTMHAPHBIA MPOCTYNOK MOKET OBITh MPUMEHEHO TOJIBKO OJHO JUCHUIUIMHAPHOE
B3BICKAHHUE.

6.3. Konust mpukasza o mpuMeHeHHH K paOOTHHUKY JUCITUTUTMHAPHOTO B3BICKAHUS C YKa3aHUEM OCHOBaHWI
ero NPUMEHEHUs Bpy4yaeTcsi paOOTHUKY O] pAaCIIMCKY B TEUEHHUE MATH JHEH CO IHS M3AaHUs IpUKaza.
6.4. Ecnu B TeueHue roma co JIHS MPUMEHEHHUs AUCHMILUIMHAPHOTO B3bICKAHUS PaOOTHUK He Oyner
MIOJIBEPTHYT HOBOMY IHCLUUIUIMHAPHOMY B3BICKAHHUIO, TO OH CUYMTAETCA HE MMEIOLIUM JUCIUIUIMHAPHOIO
B3bICKaHUA. PaOoTomarens 10 wHcTeYeHHs Trola €O JAHA M3JAaHUS IpUKa3a O M[PUMEHEHHH
JUCHUIUTMHAPHOTO B3bICKAHMS, UMEET MPaBO CHATH €ro ¢ pabOTHHKA 1O COOCTBEHHOW WHUIMATHBE, MO
MMCbMEHHOMY 3asIBJICHUIO pa0OTHHUKA UJTU 110 XOAAaTaliCTBY €ro HEMOCPECTBEHHOTO PYKOBOIUTESI.




